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06 06paboTKe MepCOHATLHBIX TAHHBIX

1. O6uue mojoxeHns

1.1. Hactosmee TTonoskenue ro oOpaGoTke nepcoHanbHbIX Aanubix (manee - Tlonoxenue)
Opraumaun (MBOY COILINe4 r.I'ycuHoosepcka umenn I'epos COLMATHCTHYECKOrO Tpyaa
I".J1.TyunHoBa) pa3paboTano B COOTBETCTBHH C TpPyAOBBIM KOJEKCOM Poccuitckoil @enepanmi.
Koncturyuneii Poceniickoii ®enepaunn, I'paxcanckum kozexcom Poccuiickoit denepaun,
®enepanbHbiM 3akoHOM «O6 nHpopmaruy, MHQOPMALHOHHBIX TEXHOIOTHAX H O 3alHTE
nHpopMatHiy, DegepanbHbv 3akoHOM «O MepCOHATBHEIX JaHHBIX ), [TpasuaaMu BHYTPEHHETO
TPY0BOTO pacnopsaka OpraHu3aiiiu.

1.2. Leas paspaGotkn [Tonoxkennus - onpeaenenue nops/ka 06paboTkN NEPCOHATLHBIX AAHHBIX
paborHukos OpraHu3aLmy u UHBIX CYOBEKTOB NEPCOHANBHBIX JAHHBIX, NEPCOHAILHBIC AAHHBIC
KOTOPBIX MOJUIEKAT 06paboTKe, HA OCHOBAHHH TIOTHOMOUHIT OrepaTopa; ofecredeHHe 3aluThl
rpas u cBoGO/ YeloBeKa M IPUKIAHHHA, B T.4, paboTHiKa OpraHusauuu, npu oGpaborke ero
MepCOHAILHBIX JAHHBIX, B TOM YMCIE 3aUMTEL NIPAB HA HENPHKOCHOBCHHOCTD YACTHOI FKH3HM.
JHIHYK) H ccmeifmyio TaﬁHy. a4 Take YCTAHOBJICHHC OTBETCTBCHHOCTH JIOJGKHOCTHRIX JTHLL
HMCHOLIHUX  J0CTyn K NepcoHaIbHBIM JaHHBLIM, 34 HEBBINOJHEHHE TpBﬁOBaHHﬁ HOPM.
peryiupyoumux o0paboTKy 1 3allUTy NEPCOHAILHBIX JaHHBIX.

1.3. Tlopanok eBoja B aciicrene n usmenenus [lonoxenus.

1.3.1. Hacrosuee Tlosioxenne BCTYNAET B CHY ¢ MOMEHTA €ro YTBEPKACHHA AHPEKTOPOM
Oprauu3anuy 1 JieificTsyeT 6eccpouHo, 10 3amenbl ero HoBbIM [lonokeHneM.

1.3.2. Bee namenenus B [TonokeHne BHOCATCA NPHKA3OM.

1.4. Bee paboraiky Opranu3aiiy 10/KHbL OBITE O3HAKOMIICHBI ¢ HACTOALIHM [Tososkennem moj
POCHHCh.

1.5. Pekum KOHQHACHUMAILHOCTH [EPCOHANBHBIX JIAHHBIX CHHMacTes B CHYHadAN HX
0Ge3HYMBaHKUA H TI0 HCTEUEHHH 75 JIeT CPOKA UX XPAHEHMWS. WM OPO/UIeBACTCS HA OCHOBAHHH
3AK/I0MEHHA IKCIICPTHOI KoMHcenn OpraHu3aly, €C/ii HHOE He ONPEICICHO 3aKOHOM.

I1. OcnoBHbIe NOHATHA H COCTAB NMePCOHAILHBIX TAHHBIX paﬁm'mmon
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2.1. Tna ueneii nacrogwero [1o10xe IS HCMOB3YIOTCS CACAYOLUIME OCHOBHBIC MOHATHA

- nepconatbibie danHsie patomuuka - modas nudopmaus, OTHOCAUIAACH K ONPEeNICHHOMY Hill
OTpesIeIIeMOMY Ha OCHOBAHHH TaKoil HH(OpPMALHHI pabOTHHKY. B TOM THCJIE €ro (pamuims. umsl.
OTHECTRO, O, MECALL JIATA H MECTO POMKIACHU, AIpec, ceMeiinoe, COLHATBHOE, HMYLIECTBCHHOE
NONOKeHHe, O0OpasoBanue. NpodeccHs, JOXOAbl, Apyras HHpopmaims. HeoOX01HMan
paboTONATENTO B CBA3H € TPYAOBBIMH OTHOLICHHAMH,



- 00pabomka NepcoHanbHLIX OaHHbLIX - cOOp, CUCTEMaTH3allMs, HAKOIUIEHHE, XpaHCHHE,
yTouHeHHe (OOHOBIICHHE, W3MEHEHHE), HCIIOJIb30BAaHUE, PACTIPOCTpPAaHEHHE (B TOM YHUCIE
nepeaayda), o0e3MYMBaHue, OJIOKUPOBaHUE, YHUUTOXEHHUE TEPCOHANBHBIX JaHHBIX PaOOTHUKOB
Opranuzanuu;

- KOHQUOEHYUATLHOCMb NEePCOHANILHBIX OAHHBIX - 00S3aTEIBHOE JIJIsl COOJIIOICHHS] HA3HAUYEHHOTO
OTBETCTBEHHOTO JIWIIA, TMOJYYMBIIETO JOCTYN K TMEPCOHAIbHBIM JIaHHBIM pPaOOTHUKOB,
TpeOOBaHUE HE JOMYCKaTh UX PacpOCTpaHEHUs 0e3 corjacusi pabOTHHUKA I HHOTO 3aKOHHOTO
OCHOBAHHSI;

- pacnpocmpaHeHue nepcoHalbHblX OaHHbIX - HeﬁCTBHﬂ, HaIlpaBJICHHBIC Ha ICpeaady
NEPCOHAJIBHBIX OaHHBIX pa6OTHI/IKOB OIIPCACIICHHOMY KpYI'y JIHI (nepenaqa NEPCOHAJIBHBIX
I[aHHBIX) HJIM Ha O3HAKOMJICHUC C IICPCOHAJIIBHBIMU AAHHBIMU HCOIPaHWUYCHHOI'O Kpyra Jiui, B
TOM 4YHCIIC O6HapOI[0BaHI/Ie INEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B CPCACTBAX MacCOBOH
HHq)OpMaHHH, PasMCUICHUC B I/IH(i)OpMaHI/IOHHo-TeJ'ICKOMMYHI/IKaIII/IOHHI)IX CEeTAX nin
IpeaAOCTABJICHUC NOCTYIIA K IICPCOHAJIbHBIM JaHHBIM pa60THI/IKOB KaKHM-JIHOO MHBIM CHOCO6OM;

- UCNONb306aHUE NEPCOHANbHBIX OAHHBIX - NEHUCTBUA (OMepaliy) ¢ NepCOHATBHBIMU JaHHBIMH,
COBEpIIaeMble JOJDKHOCTHBIM JHIoM OpraHM3andd B UENAX NPUHATHS PEHICHUH WIN
COBCPLICHUSA HWHBIX ﬂCﬁCTBHﬁ, MOpOKAAIINX HPHUIUYCCKUC TIOCICACTBUA B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM 00pPA30M 3aTParkBaOIIMX MX MpaBa U CBOOOIBI WM MpaBa U CBOOOIBI

JAPYrUX JIULL;

- ON0KUpOBaHue NepcoHAIbHLIX OAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, cUCTeMaTU3alllu,
HAKOIUICHHUS, MCIOJb30BaHUS, PACTIPOCTPAHEHHS MEPCOHANBHBIX TaHHBIX PAOOTHHUKOB, B TOM
YHUCJIe UX Mepeaayn;

- VHUYMOCeHue NepCOHANbHLIX OAHHLIX - JIEUCTBUSA, B pE3yJbTaTe KOTOPBHIX HEBO3MOKHO
BOCCTAaHOBUTh  COJICpKAHHWE TMEPCOHANBHBIX JAaHHBIX B  HMH()OPMALMOHHOW  CHUCTEME
NEPCOHANBHBIX JAHHBIX PAaOOTHUKOB UM B pE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUabHbIC
HOCHUTEIU MEePCOHAIBHBIX TAaHHBIX PAOOTHUKOB;

- obesnuuusanue nepcoHAaibHblx OQHHBIX - I[CI\/'ICTBI/ISI, B PpE3YyJbTaTC KOTOPLIX HEBO3MOXHO
ONpPCACINUTDb MPUHAJICIKHOCTD IICPCOHAJIIbHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 06WedocmynHvle nepcoHAIbHble OanHble - IEPCOHATBHBIC TaHHbBIE, JOCTYI HEOrPaHMYECHHOTO
KpyTa JIMI K KOTOPBIM MPEIOCTaBIICH C COTIacusl paOOTHHUKA WM HA KOTOPBIE B COOTBETCTBUH C
benepanbHBIMU 3aKOHAMHU HE pacnpocTpaHseTcs TpeboBaHue COOITIOIEHUS
KOH(HICHIIMATBHOCTH.

- ungpopmayus - cBeieHNs (COOOILEHNs, JTAHHBIE) HE3aBUCUMO OT (DOPMBI UX npezLCTaBneHmIm.

- 0OKYyMenmupo8anHas un@opmayus - 3aQUKCUPOBAHHAs HA MaTEpUAIbHOM HOCUTEJE IIyTeM
JTOKYMEHTHPOBAaHMS HMH(MOpMANUs C PEKBH3UTAMHM, IIO3BOJSIOIIMMH OINPECIUTh TaKYIO
MHPOPMAIIHIO WK €€ MaTePUAIbHBII HOCUTEIb.

2.2. B cocTraB MNEpCOHANBHBIX JAHHBIX pabOTHUKOB OpraHu3aluud BXOJAT JOKYMEHTHI,
cojepxaiue HHGOPMAIMIO O MACHOPTHBIX JaHHBIX, 0Opa30BaHMM, OTHOIIEHUH K BOMHCKOH
00s13aHHOCTH, CEMEMHOM IIOJIOKEHUHU, MECTE >KUTEJIbCTBA, COCTOSHUU 3JI0POBBS, a TAKXKE O
NPEIBbIIYIINX MECTaX UX pabOThI.

2.3. KoMIiekc JOKYMEHTOB, COMPOBOXKAAIOMIUI mporiecc 0GOpMIICHUS TPYIOBBIX OTHOLICHHUN
pabotHuKa B OpraHu3amnuu MpH ero npueMe, mepeBoic U yBOJIbHEHHUH.

2.3.1. Undopmanus, mnpexacrapisemMas paOOTHUKOM TIpH IOCTYIUIGHMM Ha paboTy B
Opranuzanyio, J0JDKHA HUMETh JOKyMeHTalbHyto ¢Gopmy. Ilpu 3akimoueHUM TpPyHOBOro
JIoroBOopa B COOTBETCTBMM cO cT. 65 TpynoBoro koxekca Poccuiickoit ®enepanuu Juuo,
MOCTYTaroIIee Ha padoTy, IPEABABISIET pa00OTOIATEIIO:



- [MacuopT Ujin HHOH JAOKYMCHT, y,Z[OCTOBep}IIOH_II/Iﬁ JINYHOCTD,

- TPYIOBYKO KHMXKKY, 332 MCKJIIOYEHHEM CJIy4aeB, KOrJa TPYAOBOM JOTOBOP 3aKJIFOYAETCs
BIIEPBbIE WM PAOOTHHK MOCTYIAET HAa pabOTy HA YCIOBUSAX COBMECTUTEILCTBA, IMOO TPyAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPATOW WM IO APYTUM NIPHUYUHAM;

- CTPAaxOBOC CBUACTECIBCTBO IroCyaapCTBECHHOT'O ICHCUOHHOI'O CTPpaxXOBaHUA,
- IOKYMCHTBI BOMHCKOI'O YUc€Ta - IJId BOEHHOOOSI3aHHBIX U JIMIL, IMMOJIC)KAaIIUX BOMHCKOMY YUCTY,

- TOKyMeHT 00 o0pa3oBaHUU, O KBaTU(PHUKAIUU WU HAIWYUH CIEUUATbHBIX 3HAHWHA - MPHU
MOCTYIUICHUU Ha PaboTy, TPEOYIONIIYIO CTICIUATIBHBIX 3HAHUHN WIIN CIICIIMAIBHON TTOITOTOBKY;

- cBuzIeTeNbCeTBO O pucBoeHnr MHH (npu ero Hanmmunu y pa6OTHI/IKa)‘[3].

2.3.2. Tlpu odopmnenun pabotHruka B OpraHu3anyio paOOTHHKOM OT/eja KaJApOB 3arOHICTCS
yHupuIpoBanHas ¢opma T-2 «JIluynas kaprouka paOOTHHKa», B KOTOPOH OTpakaroTcs
CJIEYIOIINE aHKETHbIE U Ouorpaduueckue JaHHble paOOTHUKA!

- obmme cBenenust (O.M.O. paboTHHKa, JdaTa POXKACHHUS, MECTO POXKICHHUS, TPAKIAHCTBO,
oOpasoBanue, npodeccus, cTaxx padboThl, COCTOSIHUE B OpaKe, MacIOPTHHIC IaHHBIE);

- CBEJICHUS O BOMHCKOM Y4YETE;
- JaHHBIE O IpHeMe Ha paboTy;

B nmanpHelimeM B TMYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHUS O [IEPEBO/IaxX Ha JAPYI'yIo paboTy;

- CBEJICHUS 00 aTTCCTAlINH;

- CBEJICHHUS O MOBBIIICHUH KBATU(DHUKALIH;

- CBEJIEHUS O NMPOo(ecCHOHAIBHOM MepenoaroToBKE;

- CBEZICHUs O Harpajax (IOOIIPEHHUAX ), IOYETHBIX 3BAHUSAX;
- CBeZIeHHs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX I'apaHTHIX;

- CBEJICHUS O MECTE >)KUTEIbCTBA U KOHTAKTHBIX Tele(doHax.

2.3.3. B otrnene kaapoB Opranu3amnuu CO3at0TCS U XPAHATCS CIEAYIOIIME IPYNIbl JOKYMEHTOB,
coJieprKallue TaHHbIe 0 pA0OOTHUKAX B €IMHUYHOM WJIA CBOJHOM BUJIE:

2.3.3.1. JlokymeHTBI, coJepXkallfe TEePCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIMPOBOXAAIOIINE TMpoiiecc 0pOpMIICHHS TPYIOBBIX OTHOIICHUN MPHU MpHEMe Ha
paboTy, mepeBoje, YBOJbHEHHH; KOMIUIEKC MAaTE€pHajOB IO aHKETHPOBAHUIO, TECTUPOBAHHMIO;
MPOBEJICHUIO COOECeIOBaHMM ¢ KaHAUIATOM Ha JOKHOCTD; OJJITMHHUKN U KOMTUU MPUKA30B 110
JUYHOMY COCTaBY; JIMYHBbIE J€jla M TPYIAOBbIE KHWXKH paOOTHUKOB; Jelia, COJepKallue
OCHOBaHHUS K TMpHUKa3y MO JIMYHOMY COCTaBy; Jeja, COJAep)Kallue MaTepuajbl aTTecTaluu
pabOTHUKOB; CIYXEOHBIX paCCIICIOBaHUIA;, CIPABOYHO-HH(DOPMAIIMOHHBIA OaHK JaHHBIX II0
nepcoHany (KapTOTeKH, >KYpHAlbl); MOMJIWHHUKA W KOMUU OTYETHBIX, AHATUTUYECKUX U
CIPAaBOYHBIX MaTepUasoB, IE€pelaBaeMbIX pYKOBOJACTBY OpraHuzanuu, pyKOBOAUTEISAM
CTPYKTYpPHBIX TOJIpa3JeleHni; KOMUU OTYETOB, HAMPABISEMBIX B TOCYIapCTBEHHBIC OpTaHbI
CTaTUCTUKH, HAJOTOBBIC HHCIICKOWH, BBIIICCTOANIMEC OpTraHbl YIHOPaABJICHUA W  JPYruc
YUpEXKICHUS).

2.3.3.2. JlokyMeHTalus 1o OpraHu3aliyu padoThl CTPYKTYPHBIX MOJApa3AeieHUN (TOI0KEHUS O
CTPYKTYPHBIX  IOJpa3AeiNeHUsIX, JODKHOCTHBIE HHCTPYKIMU  paOOTHHMKOB,  IPHKa3bl,



pacnopsbKeHHs, yKa3aHus pykoBojacTBa OpraHu3anum); JOKYMEHTHI 110 IJIAHUPOBAHHUIO, YUETY,
aHaJINU3Y U OTYETHOCTH B YaCTH paboThI ¢ nepcoHanoM OpraHu3anuu.

II1. Coop, 06padoTKa 1 3alIUTA NEPCOHATBHBIX JAHHBIX
3.1. Iopsanok nomyyeHus: NePCOHANBHBIX JaHHbBIX.

3.1.1. Bce nepconanbHble AaHHbIe paboTHHKA OpraHu3aliy CIEAYyeT MOoJay4yaTh y HEro caMmoro.
Ecnu nepconanpHble TaHHBIE paOOTHUKA BO3MOXHO MOJTYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO
paboOTHUK JODKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJY4EHO
MUCbMEHHOE corjiacue. J[oJpKHOCTHOE JHIlo padoTomarens JOKHO COOOIIMTh PabOTHUKY
Opranuzanuu o MeNsx, MPEeanoyiaraéMblX UCTOYHHKAX U CIIOCO0AX MOJYYeHUS! MEePCOHATBHBIX
JaHHBIX, a TaKXKe O XapakTepe NOJIeKAUMX IOJYyYEHUI0 TNEePCOHANbHBIX HaHHBIX U
MOCIIEJICTBHUAX OTKa3a pabOTHHKA J1aTh MUCHMEHHOE COTJIACHEe Ha MX nonyquHelﬂ.

3.1.2. PaGoromatenr HE WMeEET MpaBa TMOJy4aTh W 0OpabaThIBaTh IMEPCOHAIBHBIC JTaHHBIC
pabotHuka OpraHuzallid O €ro PacoBOW, HAIMOHATBHOW MPUHAMIEHKHOCTH, MOIUTHICCKUX
B3TJIS[IaX, PEIUTHO3HBIX WM (PUIOCO(PCKUX YOEXKIECHUSAX, COCTOSHUU 370POBbSl, WHTUMHOMN
KHU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHH, B
cooTBeTCcTBUH cO CT. 24 Koncturyuu Poccuiickoit deaeparuu paboToaTeb BIpaBe MoaydaTh
1 00pabaThiBaTh JaHHBIC O YACTHOW KU3HU pAaOOTHUKA TOJIBKO C €r0 MMCHbMEHHOTO cormacusr.

OO0paboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHHKOB pabOTO/ATEIeM BO3MOYKHA TOJIEKO
C UX corjacus Tudo 6e3 UX Coriacus B CICAYIOIIUX CIydasx:

- ICPCOHAJILHBIC TaHHBIC ABJIAOTCA O6I.L[CI[OCTYHHLIMI/I;

- TMepCOHAJbHBIC JAaHHBICE OTHOCSTCS K COCTOSHHIO 3J0pOBbS pabOTHMKA W WX 00paboTka
HeoOXoIMMa ISl 3alIUThl €T0 KU3HU, 3/I0POBbs WM UHBIX KU3HEHHO BAXKHBIX WHTEPECOB MO0
JKU3HU, 3]I0POBbsS WJIM WHBIX )KU3HCHHO Ba)KHBIX HHTEPECOB JPYTUX JIMII U MOJIYICHHUE COTJIACHS
paboTHUKA HEBO3MOXKHO;

- 0 TpeOOBaHUIO MOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIy4asX, MPelyCMOTPEHHBIX

dhenepanbHBIM 3akoHOM ™Y,

3.1.3. Paboronarens BmpaBe oOpabaThiBaTh MEpPCOHANbHBIE JaHHBIE PAaOOTHHUKOB TOJBKO C HMX
MMUCbMEHHOTO COTJIacHsl.

3.1.4. IlucemeHHOE coryacue pabOTHUKA HA 00paOOTKYy CBOMX NMEPCOHANIBHBIX JTAHHBIX JTOHKHO
BKJIIOYATh B CeOsI:

- q)aMI/IJ'II/II-O, UM, OTYECTBO, aapccC cy61)eKTa NEPCOHANIBHBIX JaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBECPAOMICTO €TI0 JIMYHOCTD, CBCACHUS O AATC BbIAAaYU YKAa3aHHOI'O JOKYMCHTA
" BBIJABIIEM €T0 OpTraHe;

- HauMeHoBaHME ((paMUIUI0, WM, OTYECTBO) M aApeC OIepaTopa, MOJYy4alollero corjiacue
CY6'beKTa NCPCOHAJIbHBIX TAHHBIX;

- leJIb 00pabOTKHU MEPCOHABHBIX JAHHBIX;

- MepeyeHb NEPCOHAJIBHBIX JaHHBIX, Ha OOPaOOTKY KOTOPBIX JAaeTCs COrJlache CyObeKTa
NCPCOHAJIbHBIX JAHHBIX;

- NICPCUYCHDb JIEHCTBHI C NEPCOHAJIIBHBIMU OTAaHHBIMU, HA COBCPHICHUC KOTOPBIX AACTCA COrjiacue,
0611_[66 OIMMCAaHUEC HUCIIOJIB3YEMBIX OIICPATOPOM CII0CO00B O6pa6OTKI/I MNEPCOHAJIBHBIX NAHHBIX;

- CpOK, B TCUCHUC KOTOPOTI'O ILeI\/'ICTByeT COIIaCHucC, a TaKKC MOpAJ0K €ro OT3bIBA.

®opma 3asBiI€HMS O corjacuu pabOTHMKa Ha 00pabOTKy NEpCOHANBHBIX JAaHHBIX CM. B
npusoxkeHuu 1 x Hactosmemy [lonoxenuro.



3.1.5. Cornacue paboTHUKA HE TPeOyeTCs B CIEAYIOUINX CIydasix:

1) o6paboTka MmepcoHaIbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHUMHU TpymoBoro kojekca P®
WIA MHOTO (efepanbHOr0 3aKOHA, YCTAHABIMBAIOIIEIO €€ Lelb, YCJIOBHMS MOJy4YEeHHUs
NEPCOHATBHBIX JaHHBIX W KPYI CYOBEKTOB, MEPCOHANbHBIE JaHHbIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKKe ONMPEIEIIAIONIET0 MOJTHOMOYHS paboTonaTes;

2) 00paboTka TMEepPCOHANBHBIX JAHHBIX OCYIICCTBISCTCS B IEJAX HUCIOIHEHUS TPYIOBOIO
JIOTOBOPA;

3) o0paboTka NEepCOHATBHBIX HTAaHHBIX OCYIIECTBISETCS JUIsl CTAaTUCTUYECKUX WM HHBIX
HayYHBIX IIeJIei TP YCIOBHU 0053aTEIbHOT0 00€3IMYNBAHUS IEPCOHANBHBIX TaHHbIX;

4) 006paboTka MEepCOHAIBHBIX TAaHHBIX HEOOXOIMMA ISl 3alIUTHl KH3HU, 30POBbSI WJIM WHBIX
KU3HEHHO BaKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOTyUYEHUE €T0 COTNIACHsI HEBO3MOXKHO.

3.2. Ilopsinok 06paboTKH, epeiaun U XpaHEHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. PabGornuk OpraHuzauuu MnOpeaocTaBiIsieT paOOTHUKY oTAena KaapoB OpraHuzanuu
JOCTOBEpHbIE cBeneHus o cebe. PabGoTtHuk otnena kaapoB OpraHuzanuu I[poBepsieT
AOCTOBCPHOCTH CBGHCHHﬁ, CBEpAA OaHHBIC, IMTPEAOCTABICHHBIC pa6OTHI/IKOM, C UMCIOIIUMUCA Y
paboOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH cO cT. 86, 111. 14 TK PD B nensax obecnedenus npas ¥ cBOOO YeIoBeKa U
rpaxnannHa aupektop Opranmsanuu (PabGoTomaTtenb) M ero mpeacTaBUTENd Ipu 00paboTKe
NEPCOHATBHBIX JAHHBIX pAaOOTHHUKA JJOJDKHBI COOMIIONATH Clieyoue ooiue TpeOoBaHus:

3.2.2.1. O0OpaboTKa MEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B IEIISIX
obecrieueHHs COOJIOJEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COJCHCTBUSA
pabOTHUKAM B TPYAOYCTPOUCTBE, O0OYUYCHUU U MPOABUKEHUU 0 CIIY)KOE, 0OeCreUeHUs JIMIHOM
0e30MacHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA W KayecTBA BBINOJHSAEMONH pabOThl U
oOecreyeHns COXpaHHOCTHU I/IMyHIeCTBa‘[ﬂ.

3.2.2.2. Tlpu ompeneneHun oobeMa U CoAepKaHMs, 00pabaThIBAEMbIX MEPCOHANBHBIX JAaHHBIX
Paboronarens nomkeH pykoBojacTBoBathess Konctutynueit Pocecuiickoit @enepanun, TpynoBsim
kozaekcoM Poccuiickoit denepanun u MHBIMU (heiepabHBIMU 3aKoHAMITL,

3.2.2.3. Ilpu npuHATHM pElIeHUH, 3aTparuBalOLIUX WHTEpechl paboTHuKa, Paboronarens He
UMEeT IMpaBa OCHOBBIBATbCSI HAa IIEPCOHANBHBIX JIaHHBIX pa0OTHUKA, IOJYYEHHbIX
UCKIIIOYUTENIbHO B pe3yJbTaTeé HX aBTOMATHU3UPOBAHHON OOpaOOTKM WM 3JIEKTPOHHOIO
nonyquI/mﬁl.

3.2.2.4. 3amura nepcoHaIbHbIX JaHHBIX PAOOTHHUKA OT HEIPABOMEPHOI'O UX MCIOIb30BaHUS WIN
yTpatel obecrneunBaercs PabGoronmaTenemM 3a cyeT €ro CpeincTB B IMOPSAJKE, YCTAaHOBICHHOM
dhenepanbHBIM sakoHOM 2,

3.2.2.5. PabGOTHUKM M MX MpPEJICTaBUTENIM JOJDKHbI ObITh O3HAKOMJIEHBI IOJ PACHHCKY C
nokyMeHTamu OpraHusaiuy, yCTaHaBIMBAIOUIMMU MOPSAI0K 00paOOTKU NEPCOHANBHBIX JTaHHBIX

pabOTHUKOB, a Takke 00 X MpaBax U 00SA3aHHOCTSIX B ATOM o6macti i,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHUKA OT CBOMX IpaB Ha COXPAaHEHHE M 3AILIUTY TaHHBI

N 12
HeneiicTBUTeNeH 24,

IV. Ilepenaya u xpaHeHHe MEPCOHAIbHBIX TaHHBIX

4.1. Tlpu mepemaue NEepCOHANBHBIX MAaHHBIX paboTHHKa PaboTomatens MOMKEH cOOMIONATh
[13].
ClIeAyIolIHe TPeGOoBaHMS;

4.1.1. He cooOmiaTe mepcoHaNbHBIC TaHHbIE PaOOTHUKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO
corijacusi paOOTHMKA, 3a MWCKIIOUYEHHEM CIlyyaeB, Korjga »dTO HEoOXoIuMo B IIeNIAX
MIPEeIYNPERKACHUS YTPO3bl )KU3HU U 3I0POBbI0 paOOTHUKA, a TAKXKE B CIIy4asX, YCTAHOBIEHHBIX
(dhenepaabHBIM 3aKOHOM.



4.1.2. He cooOuiate mnepcoHajbHble JaHHbIE paOOTHMKA B KOMMEpPYECKHMX LEsIX 0e3 ero
nucbMeHHoro coryacusi. O0paboTka MepcoHaIbHBIX JAHHBIX PAOOTHUKOB B LIEJISAX MPOJABHKEHUS
TOBapOB, pabOT, YCIyT HA PHIHKE ITyTE€M OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIUATbHBIM
OoTpeOUTENeM € IMOMOUIBIO CPEICTB CBSA3HM JIOIMYCKAeTCs TOJBKO C €ro IMpeaBapUTEIBHOrO
COrJIacus.

4.1.3. Ilpenynpeauts JUL, MOJYYUBUIMX NEPCOHAJBbHBIC NaHHBbIE PaOOTHHKA, O TOM, YTO 3TH
JAaHHBIE MOTYT OBITH MCITOJIb30BAHbI JIUIIb B LENSX, UII KOTOPHIX OHH COOOIIEHBI, U TpeOOBaTh
OT OTUX JIML MOATBCPKACHUA TOI'0, 4YTO 3TO IIPABHIIO CO6JIIO,H€HO. Hnua, MOJIYYHBIINC
MepcoHaNbHBIC  JIaHHBIE  pa0OTHHMKA, 0O0sI3aHBI  COONIOMATh  PEKHUM  CEKPETHOCTH
(xon¢puaeHunansHoctn). JJanHoe [lonoxeHne He pacpocTpaHseTcss Ha 0OMEH IepCOHANbHBIMU
JAaHHBIMH PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pellepaIbHBIMH 3aKOHAMH.

4.1.4. OCYH_ICCTBJ'ISITL nepeaady nepCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B nIpcJeiiax OpFaHI/I3aL[I/II/I
B COOTBETCTBHUH ¢ HacTtosmuM [lonoxenuem.

4.1.5. Pa3pematb A0CTYyn K TIEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIHEIHATBHO
YIIOJITHOMOYCHHBIM JIMIAM, IIPU 3TOM YKA3aHHBIC JIMIA JOJIKHBI UMCTh MPABO NOJYYaTh TOJIBKO
T€ MEepPCOHAJbHbIE JaHHbIE PAaOOTHUKA, KOTOpPbIE HEOOXOMUMBI NIl BBHINOJHEHUS KOHKPETHOMU

GbyHKINH.

4.1.6. He 3anpamuBath nHOOPMAIIMIO O COCTOSTHUU 3/I0POBbsI pA0OOTHHKA, 32 UCKIIOYCHUEM TeX
CBEJICHHI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOTHEHHSI PAOOTHHKOM TPYAOBOI

(GyHKIHH.

4.1.7. llepenaBath epCOHANbHBIE JAaHHBIE PAOOTHHUKA MPECTABUTEISIM PAOOTHUKOB B TIOPSJIKE,
ycTaHOBJIICHHOM TpynoBeiM koxekcoM Poccuiickorn ®enepanuuu, W OrpaHUYUBATHL 3Ty
MH(POPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PAOOTHHUKA, KOTOPblE HEOOXOAUMBI IS
BBINOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMU UX (PYHKIUH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE MTEPCOHAIBHBIX JaHHbBIX pa6OTHI/IKOB‘[_114 :

4.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XpaHTCS B OTAEIE KalpOB.

4.2.2. IlepcoHallbHble AaHHBIE PAOOTHUKOB MOTYT OBITh HOJYYEHBI, IPOXOAUTH AAIBHEHUIIYIO
00paboTKy U IepenaBaTbCs Ha XpaHEHUE KaK Ha OyMa)XHBIX HOCUTEINSX, TaK U B 3JIEKTPOHHOM
BU/JIE - JTOKAJIbHOW KOMIIBIOTEPHON CETH U KOMIIbIOTEpHOU IporpamMme «1C: 3apraTta v Kaape».

4.3. Ilpu NOTy4eHUHU NePCOHAIBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIOYEHUEM CITy4aeB, €CIIH
NepcoHabHbIE JaHHbIE OBLIM MpPEJOCTaBIeHbl PabOTONATENI0O Ha OCHOBAaHUM (eaepatbHOro
3aKOHA WM €CIU IEPCOHAJIbHBIC JaHHBIC SBISIOTCA OOIIETOCTYIHBIMU) paboTodaTenh 0
Hayajga oOOpabOTKM TakuX TIEPCOHANBHBIX JaHHBIX O0053aH TPEJAOCTaBUTh PAOOTHUKY
CIIeIYIOIIYI0 HH(POPMAIIUIO:

- HauMeHoBaHue ((haMuIusi, UMsl, OTYECTBO) U aJIpec orepaTopa Ui ero MpeIcTaBUTeNs;

- eJIb 00pabOTKH MEPCOHANBHBIX TaHHBIX U €€ PaBOBOE€ OCHOBAHUE;

- IPEAIIOJIAraeMble 110JIb30BATEI!N [IEPCOHAIIBHBIX IaHHBIX;

- yCTaHOBJICHHbIE HAacTOALMM DesiepaabHbBIM 3aKOHOM IpaBa CyObEeKTa MEPCOHATBHBIX JaHHBIX.
V. JlocTyn K NepCOHAJBLHBIM JaHHBIM PA0OTHHKOB

5.1. IlpaBo gocTyma K nmepcoHaIbHBIM IaHHBIM PAOOTHUKOB UMEIOT:

- nupekTop Opranuszanuy;

- COTPYIHUKH OT/I€JIa KaJpOB;

- COTPYIHUKH OyXTaJITepHH;



- 3amectuTenu aupektopa no YBP u BP (undopmanus o paxkruyeckom mecte mpoKUBaHUS U
KOHTaKTHbIE TelehOHbl paOOTHUKOB, JOCTYH K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB B XOJI€
TUIAHOBBIX MIPOBEPOK U T .11.);

5.2. PaboTtHuk OpraHu3anuy UMeeT IpaBo:

5.2.1. Ilony4ath JOCTYyH K CBOUM MEPCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYAs
npaBo Ha O€3BO3ME3JHOE IMOIy4YeHHE KOIMUHM 000N 3amucH, colepikalleldl HepcOHalbHbIE
NaHHbIE PAOOTHHUKA.

5.2.2. TpeboBath oT PabGoTomaTenss yTOYHEHHWs, MCKIIOYEHHUS WM HCIPABICHUS HEMOJIHBIX,
HCBCPHBIX, YCTApPCBIIUX, HCAOCTOBCPHBLIX, HC3dKOHHO IIOJYYCHHBIX WJIX HC ABJIAIOIINX
HeoOxonuMbIMu 1t PaboToaTens nepcoHalbHbIX JaHHbIX.

5.2.3. Ilony4ats ot PaboTonarens

- CBEACHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHATIBHBIM JIAHHBIM UM KOTOPBIM MOXET
OBITH MPEOCTABIICH TAKOM JTOCTYII,

- epeyeHb 00padaThIBaEMBbIX NIEPCOHAIBHBIX JAHHBIX M HCTOYHUK UX MOJTyYCHHUS;
- CPOKU 00pabOTKU NEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE CPOKU MX XPAHEHUS;

- CBEJCHHS O TOM, KaKHe FOPUIAMYECKHE IMOCIEACTBUS IS CyObEKTa MEepPCOHATBHBIX TaHHBIX
MOJKET MOBJIeYb 332 000 00paboTKa ero nepcoHalbHbIX JaHHbIX.

5.2.3. TpeGoBate u3BemieHus PabGoronmatenem Bcex JHI, KOTOPHIM paHee OBUIM COOOIEHBI
HEBEpHBIC WM HEMOJHBIE IIEPCOHATBbHBIE TaHHBIE, 000 BCEX TPOM3BEACHHBIX B HHUX
UCKJIIOUEHUSX, UCTIPABICHUSIX WU JTOTIOJTHEHUSX.

O6>xanoBaTh B YNOJHOMOYEHHBIN OpPraH IO 3allluTe NpaB CYObEKTOB MEPCOHAIBHBIX JTAHHBIX
WIA B CyIeOHOM MOpsJIKE HENmpaBOMEpHble JIeHcTBUA uiau OesneiictBusi PaGotomarens mpu
00paboTKe U 3alIUTE €ro NEPCOHANbHBIX JaHHbIX.

5.3. KomupoBaTh W JenaTh BBIMUCKH TEPCOHANBHBIX JaHHBIX PAOOTHHKA pa3peniacTcs
HCKIIOYUTCIIBHO B CHy)Ke6HI>IX HOeIAX ¢ MMCbMCHHOT'O pa3pClICHUA HaYaJIbHUKA OTACIIAa KaAPOB.

5.4. Tlepenaua mHbOpPMAIIUU TPETHEH CTOPOHE BO3MOXHA TOJBKO NPH MHUCHbMEHHOM COTJACHU
pPabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLIeHHEe HOPM, PperyJupylmmux o0pa0oTKy HW 3amuTy
NePCOHATBbHBIX JAHHBIX

6.1. PaGorHuku OpraHu3anuy, BUHOBHBIC B HapYyIIEHUU HOPM, PETYIUPYIOLIUX IOJIy4YCHUE,
00pabOTKy W 3alIUTy M[EPCOHAIBHBIX JAaHHbIX pPAOOTHHMKA, HECYT JUCLUIUIMHAPHYIO
aAMUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepanbHBIMHA 3aKOHAMH.

6.2. Jupexrop OpraHusanuu 3a HapymieHHE HOPM, PErYJIHPYIONIMX IOJydeHHe, 00paboTKy U
3alUTy TIEPCOHANBHBIX JaHHBIX paOOTHUKA, HECET aJMHHUCTPATHBHYIO OTBETCTBEHHOCTD
cormacHo cT. 5.27 u 5.39 Kogekca 00 aaMHHHCTPAaTHBHBIX NpPAaBOHAPYIICHUSX Poccuiickoi
denepanuy, a TaKkKe BO3MENIAeT pPAOOTHHUKY ymiepO, NPUYMHEHHBIH HEMPaBOMEPHBIM
UCTIOJIb30BaHUEM MH(OpMAIHH, COoepKallIeil MepCoHaNbHbIC TaHHbIE PAOOTHHKA
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